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PROJECT PROPOSAL GUIDELINES

Project proposals should describe the teaching & learning project the nominee(s) wish to pursue.  The proposal should:

· Describe a project or activity which contributes to the development and dissemination of good practice in learning and teaching at the RVC;
· Name the member of staff who will participate in the project or activity, who should include at least one former winner of an individual Jim Bee Educator Award (whose projected role in the project or activity should be outlined) and/or at least one member of the LIVE team (whose role should be outlined in the proposal – e.g. purely advisory or a more substantial, practical input);
· Outline the methodology to be employed in the project;
· Indicate a timescale;
· Indicate an outline budget;
· Indicate intended outcomes;
· Indicate benefits to Learning and Teaching in the College;
· Detail other units (e.g. e-media) or individuals within the College who will participate in the project;
· Indicate how the outcomes of the project would be disseminated outside the College;
· Be no more than four sides of A4 in length.
Acceptable areas of expenditure will include, for example: 

· Buying out the time of staff in the LIVE Centre or the e-media Unit

· Recruiting temporary staff to support the project

· Buying in external expertise or consultancy 

· Dissemination of project outcomes via publications, events and virtual means 

· Travel and subsistence for the prize-winner 

· Procurement of equipment and consumables (it is anticipated that proposals solely requesting funding for multiple/large items of equipment will have sought matching funds from their Departmental heads).
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